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Item
No.

Description Retention

General Correspondence Files consisting of records
of official correspondence of the Division, statistical
reports, purchase orders & requisitions, budget records,
& other official transactions. Records are maintained
by project file. ; .

1970 - Present

Public Works Road Contracts consisting of completed
road contracts to include all back-up information
necessary for the award of the contract.

1970 - Present

Cut off at end of project;
retain for three (3) additional
years; then destroy.

Cut off at end of project;
retain for three (3) additio4al
years; then destroy.

Schedule approved by ient, Agency or Division Representative

WTTTFT.A
Signotu

fflTF.F, nESIGN & CONSTRUCTION
Title Date

Hall of Records Commission

. _.._.
Distribution; White - Ha.ll Of Records If Green - Hall Of Records, Canary -
Pink - Records Manager, Gold - Records Center, Blue - Department/Agency.
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